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D I S P O S E  OF PRESENT A C C U M U L A T I O N ;  
N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E 1  

'*What is t h e  function of the  o f f i c e  i n  which t h i s  record se r i e s  is created? 
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-r 

13. Is t h i s  t h e  Record Copy of t h e  s e r i e s ?  

1 4 .  Is t h e r e  a dupl ica t ion  of t h i s  s e r i e s  i n  another o f f i c e  o r  agency? 

15. Is t h e  information contained i p  t h i s  series ever summarized o r  published? 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information requi r ing  secu r i ty  handling? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate  agency po l i c i e s  and procedures? 

18. Could the  function be performed i f  t h e  f i l es  were l o s t  o r  destroyed? 

19. Is t h e  s e r i e s  (or  major por t ion  of  i t) regular ly  microfilmed? If yes, why? 

20. Does t h e  record s e r i e s  provide data as input  t o  an EDP f i le?  

21. Does t h e  record s e r i e s  contain documentation produced as EDP pr in tout?  

22. Has t h e  Federal Government i ssued  in s t ruc t ions  governing t h e  retent ion/dispo-  
s i t i o n  of these  f i l e s ?  
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; 
Attach copy of summary o r  publ icat ion.  

23. W i l l  t h e r e  be a need f o r  these  records 10, 15 Years from now? I f  yes. what? 

24.  REQUIREMENTS. The following requires  the  f i l e s  t o  be k e p t  3 years :  

f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

a. [ ]STATE b. [ ]STATUTE OF c .  [ ]AUDIT 

(Cite Law, Statute ,  or  

-- __ - 
25.  AGENCY RECoMFeNDATIONs~ This agency recommends t h a t  t h e  f i l e  s e r i e s  be cut  of f  a t  the  end--- 

of each -PALENDM YEAR -[]FISCAL YEqR -[]OTHER ~ - ,then : 

Hold i n  t h e  cur  en t  f i l e s  area 
Transfer t o  [$State Records Center [ 1 Local Holding Area; hold z- y e a r ( s ) :  

' ' m o n t h ( s ) / y e a r ( s ) :  

[ ] Other: (Specify)  
[ I Destroy immediately after cut-off.  

, 
[ Transfer  Destroy. t o  State Archives f o r  permanent re ten t ion .  

'or ( Indi  cat brief ly  rational fo r  re omendations ab V mi te  additional remarks! 


